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MACROBUTTON DoFieldClick [Your Name]
MACROBUTTON  DoFieldClick [Street Address]
MACROBUTTON  DoFieldClick [City, ST  ZIP Code]
[Date]

MACROBUTTON  DoFieldClick [Recipient Name]
MACROBUTTON  DoFieldClick [Title]
MACROBUTTON  DoFieldClick [Company Name]
MACROBUTTON  DoFieldClick [Street Address]
MACROBUTTON  DoFieldClick [City, ST  ZIP Code]
Dear MACROBUTTON  DoFieldClick [Recipient Name]:

I am writing in response to your notice for an opening with your company. I have a lot to offer your firm, including much experience that will be beneficial for your business. Some specific accomplishments include:

· [List accomplishments here]

· [List accomplishments here]

· [List accomplishments here]

Does this sound like the person you need? If it is, I am eager to speak with you. I’ve enclosed my resume for your review. I look forward to hearing from you.

Sincerely,

 MACROBUTTON  DoFieldClick [Your Name]
Enclosure

