MACROBUTTON DoFieldClick [Recipient Name]
June 30, 2005
Page 2

MACROBUTTON DoFieldClick [Your Name]
MACROBUTTON  DoFieldClick [Street Address]
MACROBUTTON  DoFieldClick [City, ST  ZIP Code]
[Date]
MACROBUTTON  DoFieldClick [Recipient Name]
MACROBUTTON  DoFieldClick [Title]
MACROBUTTON  DoFieldClick [Company Name]
MACROBUTTON  DoFieldClick [Street Address]
MACROBUTTON  DoFieldClick [City, ST  ZIP Code]
Dear MACROBUTTON  DoFieldClick [Recipient Name]:

As a forthcoming graduate, I am interested in joining your company.. I know you need talented people, so let me tell you why you should consider me for an interview.

Pursuit of excellence: [Name something that makes you superior, like class ranking.]

Project experience: [Describe any projects]

For more detailed information on my experience and skills, please see my enclosed resume. 

I would deeply appreciate the opportunity to visit you, a firm I have admired for several years. I will call you next week to schedule a time to meet.

Sincerely,

 MACROBUTTON  DoFieldClick [Your Name]
Enclosure

